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U3A Melbourne City — Extended Class Absence Policy

Purpose

To guide Tutors when an accepted member of a fully enrolled class with a waitlist will be
absent for an extended period.

Definition
An Extended Absence occurs when a member will miss:

e six (6) or more consecutive weekly classes

e three (3) or more consecutive fortnightly classes

e two (2) or more consecutive monthly classes
where the class has a waitlist.

Policy

Where a Tutor becomes aware that a member will be absent for an Extended Absence, the
Tutor may offer the place temporarily to a member on the waitlist for the duration of the
absence.

The waitlisted member must be advised that the place is temporary and will end when the
absent member returns.

During this period, the temporary participant remains on the waitlist and will be treated as
any other waitlisted member should a permanent vacancy arise.

If the absent member does not return at the end of the notified absence period and has not
advised a further absence the Tutor may request that the member be withdrawn from the
class and notifies the Office.
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